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This is the second l,n the series of letters to Health Benefit Officers 
to keep you infomed on the health tenefS.ts program. The following 
items on health ‘benefits natters axe fuxnisfeed for yotir information 
and ¥e urge that you make them aTailable to the ©mployliag offices and 
payroll offices in yoxir agency. Additional, copies are available if 
you need them. CaU. Mr’. &"©wn on Gode 3^9^ Extension L886?, 
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It woxild "be desirable to remind your supply and distribution 
staff tJaat requisitions for health benefits supplies should 
he coordinated with your office* Tou axe in '& position to‘ 
loiow about various factors which my affect quantities of 
health benefits forms and brochures to be requisitionedj for 
example, when open seasons are to be held, possible revisions 
of broclKsres, paaaphlets, and forms, etc* Our e:sperience has 
been that some agencies order in too large quantities. 

Revision of Subscription Charges . FB5 Letter lo. 890“5 
dated September 19, 19fe iS^iSd departments and agencies 
of changes in wittfeoldings for- certain plans to be effec- 
tive on the first day of the pay period, which began on or 
after Uovember 1, 1962 . The schedule attached to this FIM STAT 
letter superseded the Schedule of Subscription Charges 
dated October 31^ 19^1 » A few payroll offices continued, 
after November 1, 1962 , to withhold at the old fate for 
eioployees enrolled in plans the subscription charges of 
which were changed. Where this is the case retroactive 
correction is required. Tou may wish to circularise all 
your payroll offices to mate sure they all received infor- 
mation about the increased subscription charges, and that 
they are making the proper withholdings and contributions .STAT 

Since the separate Schedxil.e of Subscription charges has 
been discontinued and is now incorporated in the Health 
Benefits Manual you may also wish to have the distribution 
of FIM Letters within your own department or agency re- 
viewed to make sure all payroll offices receive informa- 
tion on rate changes, or other health benefits information, 
promptly. 



Director 
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